PHONG GIAO DUC VA DAO TAO COQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS KIM SON Djc 1ap - Tw do - Hanh phuc

Sé: 09/QD-TrTHCS Kim Son, ngay 08 thang 01 ndm 2024

QUYET PINH
Vé viéc ban hanh Quy ché quan Iy va sir dung tai san cong nim 2024
cua truong THCS Kim Son

HIEU TRUONG TRUONG THCS KIM SON
Can cir Ludt quan Iy tai san so 15/2017/QH14, ngay 21/6/2017;

Can cir Nghi dinh §é 151/2017/NP-CP ngay 26/12/2017 cua Chinh phu
quy dinh chi tiet mgt so diéu cua ludt Quan ly, su dung tai san cong;

Can cir Nghi dinh sé 60/2021/NP-CP ngay 21/6/2021 cua Chinh phu Quy
dinh co ché tr chu tai chinh cia don vi s nghiép cong ldp; Thong tr so
56/2022/TT-BTC ngay 16/9/2022 cua B¢ Tai chinh Huong ddn mét sé ngi dung
vé co ché tw chu tai chinh gua don vi sw nghiép cong lgp; xu ly tai san, tai
chinh khi to chic lai, gidai the don vi s nghiép céng lap;

Can cir Thong e sé 144/2017/TT-BTC ‘ngay 29/12/2017 cua B¢ Tai chinh
hweéng dan mgt so ngi dung cua Nghi dinh so 151/2017/NP-CP ngay 26/12/2017
cua Chinh phu Quy dinh chi tiét mét so diéu cua Lugt Qudan ly, stz dung tai san cong;

Can cit Théng tw s6 38/2021/TT-BGDDT ngay 30/12/2021 cua Bg giao duc
va Pao tgo ban hanh danh muc thiét bi day hoc toi thiéu cap trung hoc co sa;

Can_cir Thong tu s6 23/2023/TT-BTC’ngéy 25/04/2023 cua B¢ tai chinh
hwong dan ché do quan Ly, tinh hao mon, khau hao tai san co dinh tai co quan, t6
chire, don vi va tai san co dinh do Nha nudc giao cho doanh nghiép quan Iy mang
tinh thanh phan von nha nudc tai doanh nghiép,

Can cir Thong tw;cf 26/2023/TT-BGDDT ngay 28/12/2023 cua Bg giao duc
va Dao tgo sita doi, bo sung mgt SO quy dinh tai Danh muc thiét b day hoc toi
thieu ban hanh kém theo Thong tw so 37/12021/TT-BGDDT ngay 30 thang 12 nam
2()21 cga BQ terng Bo Giao duc vd,Bdo tao ban hanh Danh muc thiét b day hoc
toi thieu cap Tieu hoc, Thong tw so 38/2021/TT-BGDDT ngay 30 thang 12 nam
2()21 cua Bp truong Bo Giao duc va Dao tqo ban hanh Danh muc thiet b day hoc
toi thieu cap Trung hoc co so, Thong tu so 39/2021/TT-BGDDT ngay 30 thang 12
nam 2021 cua B¢ truong Bo Giao duc va Dao ta0 ban hanh Danh muc thiet bj
day hoc tai thiéu cap Trung hoc phé théng;

Can cir Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 cia Thii twéng
Chinh phu quy dinh tiéu chudn, dinh murc sw dung may moc, thiét bi,

Can cir nhiém vu va quyén hgn cua hiéu truong quy dinh tai Diéu ¢
Truong THCS duwoc ban hanh tai Thong tw 32/2020/TT-BGDBPT ngay 15/9/2020
cua Bg Giao duc va DPao tao;


https://thuvienphapluat.vn/van-ban/giao-duc/thong-tu-37-2021-tt-bgddt-thiet-bi-day-hoc-toi-thieu-cap-tieu-hoc-499698.aspx
https://thuvienphapluat.vn/van-ban/giao-duc/thong-tu-38-2021-tt-bgddt-thiet-bi-day-hoc-toi-thieu-cap-trung-hoc-co-so-499724.aspx
https://thuvienphapluat.vn/van-ban/giao-duc/thong-tu-39-2021-tt-bgddt-thiet-bi-day-hoc-toi-thieu-cap-trung-hoc-pho-thong-499697.aspx

Can cir Quyét dinh s6 3637/0P-UBND ngay 17/9/2018 cia UBND tinh
Quang Ninh veé viéc quy dinh tiéu chuan, dinh mic sir dung may mac, thiet b
chuyén dung thugc linh vuc Giao duc va Dao tao (Dot 1) cho cdc don vi thugc
pham vi qudn ly cua tinh Quang Ninh;

‘ Quyét dinh 1593/0b-UBND ngay 17/4/2019 cua UBND tinh Quang Ninh
Diéu chinh tiéu chuan, dinh muc sir dung may moc, thiet bi chuyén dung thugc
linh vuc giao duc va dao tao (dot 1);

Can civ Quyér dinh s6 2497/0D-UBND ngay 21/6/2019 ciia UBND tinh
Qudang Ninh ve viéc quy dinh tiéu chudan, d‘_inh‘ muc St dung may mac, thiet bi
chuyén dung cuza nganh Giao duc va Pdo tao (lan 2) nam 2019,

Can cir Nghi quyet s6 62/2021/NQ-HPND ngay 09 thang 12 nam 2021 cuia
Hoi dong nhan dan tinh vé viéc phan cap co tham quyen quyér dinh quan ly, si
dung tai san cong thugc pham vi quan ly cua tinh Quang Ninh;

Can cir Quyer dinh so 3051/0P-UBND ngay 18/10/2022 cia UBND tinh
Qudng Ninh veé viéc quy dinh bé sung tiéu chuan, dinh mic,may moc, thiet bj
chuyén dung thugc linh vuc Giao duc - Dado tao;

Can cit Quyét dinh s6 12/2024/QD-UBND ngay 02/01/2024 ciia UBND th;
xd Dong Trieu vé viec ban hanh quy che quan ly, si dung tai san cong thugc
pham vi qudn ly cua UBND th; xa@ Pong Triéu;

Xét de nghi cua bo phdn ké toan.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh “Quy ché qudn 1y va sir dung tai
san cong nam 2024 cua truong THCS Kim Son

Picu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngy ky va thay thé Quyét
dinh s 05/QD-TrTHCSKS ngay 06/01/2023 cua Truong THCS Kim Son ban hanh
Quy ché quan 1y, sir dung tai san cong ctiia Truong THCS Kim Son. Quyét dinh nay
c6 hiéu lyc ké tir ngay 01/01/2024.

Céc ndi dung khac vé quan 1y, sir dung tai san cong khong dugc quy dinh tai

Quy ché nay thi s& thyc hién theo cac vin ban quy pham phép lut hién hanh

Piéu 3. Bo phan quan 1y tai san, bo phan ké toan, cic bd phan chuyén mon
khac va ¢4 nhan co6 lién quan cua truong THCS Kim Son chiu trach nhiém thi
hanh Quyét dinh nay./.
Noi nhdn:
- Nhu Diéu 3 (t/h);
-Béang trén Website cua truong;
- Luu: VT.

L& Thi Thay Liéu



PHONG GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS KIM SON Djc 1ap - Tw do - Hanh phuc

S6: 09/QD-TrTHCS Kim Son, ngay 08 thang 01 nam 2024

QUY CHE
V& viéc ban hanh Quy dinh quén Iy va sir dung tai san cong
Truwong THCS Kim Son
(Kém theo OP 56:09/0P-TrTHCS ngay 08/01/2024 ciia triwong THCS Kim Son)
Chuong I
NHUNG QUY PINH CHUNG
Piéu 1. Muc dich, pham vi diéu chinh va d6i twong 4p dung:
1. Muc dich:

- Thyc hién théng nhét quéan 1y vé tai san cua Truong THCS Kim Son dam
bao tuan thu cac quy dinh cta phap luat va huong dan ctia co quan Nha nudc co
tham quyén.

- Pam bao tai san cong duoc quan 1y sir dung tiét kiém, dung muc dich, doi
tuong va hi¢u qua.

- Thyc hién quyén chi dong, dong thoi gin trach nhiém ciia Hiéu trudng nha
truong va can bg, vién chure, nguoi lao dong trong thuc hién nhiém vu dugc giao theo
quy dinh phap luat.

- Tang cuong cong tac ty kiém tra, giam sat ndi bo.
2. Pham vi, d6i twong ap dung:

- Quy ché nay bao gom cic quy dinh vé quan ly, sir dung tai san cong dé ap
dung théng nhat trong toan co quan trén nguyén tac dan chu céng bang, cong khai.

- Lanh dao co quan va toan thé can bd, cong chirc, ngudi lao dong trong co
quan c6 trach nhiém thyc hién va ap dung quy ché nay.

- Ngudn kinh phi quy dinh trong quy ché nay 1a kinh phi ngan sach nha
nudc giao thuc hién ché do tu chu hang nam cua Truong THCS Kim Son.

Piéu 2. Nguyén tic quan 1y tai sin
- Khong vuot qua tiéu chuan, dinh muc quy dinh.
- Phu hop véi hoat dong cua Nha truong.
- Bam bao can bd, cong chirc, ngudi lao dong hoan thanh nhiém vu duoc giao.
- Phai dugc thao luan rong rai, dan chu, cong khai trong nha truong.

- Sau khi ban hanh quy ché quan 1y, str dung tai san cong duoc cong khai tai
nha truong theo mau ban hanh kém theo Thong tu 144/2017/TT-BTC ngay
29/12/2017 cua Bo Tai chinh.

Picu 3. Cin cir xy dung Quy ché
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- Hé thdng tiéu chuan, dinh mtc quan 1y st dung tai san cong do co quan
nguoi c6 tham quyén quy dinh;

- Chtrc nang, nhiém vy, t6 chirc by may, cua co quan,
- Thuc trang va yéu cau quan 1y, str dung tai san cong tai co quan

- Noi dung cua Quy ché ( theo khoan 3, Diéu 7, Théng tu 144/2017/TT-
BTC ngay 29/12/2017 cta B0 tai chinh).

Piéu 4. Nguyén tic quan ly, sir dung tai san cong

, hidu qua va tiét kiém, tranh lang phi; duoc bao dudng, bao tri dinh ky, sira
chira Tal san nha truong phai quan ly, khai thac, duy tu, bao dudng, sua chira,
dugc thong ké, ké toan day du vé hién vat va gid tri. Viéc sir dung tai san phai bao
dam tiét kiém, hiéu qua, ding muc dich, cong nang, dbi tuong, ti€u chuan, dinh
murc, ché do theo quy dinh cta phap lut.

Viéc quan ly, st dung t’éli san céng phai duoc thuc hién cc}ng khai,
minh bach, bdo dam thuc hanh tiét kiém, chong lang phi, phong, chong tham
nhiing. Nghi€ém cam viéc st dung tai sdn vao muc dich c4 nhan, cho thué, kinh
doanh va cac muc dich khac.

TBGD dugc giao cho ca nhan giao vién, nhan vién trong truong su dung va
quan ly. TBGD nha truong duoc quan ly théng nhat, c6 su phan cong, phan cap
trach nhiém, quyén han gifta cic t6 chtrc ca nhan dugc giao truc tiép sir dung.

3. TBGD phai d}ro’c st dung ding muc dich, ding tiéu chuan, dinh muc su
dung, bao dam cong bangkip thoi va bao v¢ theo quy dinh.

4. Viéc quan ly, su dung tai san phai dugc giam sat, thanh tra, kiém tra; moi
hanh vi vi pham phép luat vé quan 1y, str dung tai san cong phai duge xur ly kip
thoi, nghiém minh theo quy dinh cua phap luat. Viéc trién khai nguon luc tai
chinh tr tai san cong phai dugc thyc hién cong khai, minh bach, dam bao thuc
hanh tiét ki€ém, chong lang phi, phong chong tham nhiing.

Pi¢u 5. Tiéu chuin, phén loai tai san

, 1. Nhiing tai san thugc dién quan ly trong quy dinh nay bao gom: Tai san
¢ dinh (TSCD): TSCD hitu hinh va tai san ¢6 dinh vo6 hinh.

2. Tiéu chuén nhan biét tai san ¢ dinh hitu hinh:

Tai sdn ¢0 dinh hitu hinh 1 tai san mang hinh thai vét chat, c6 két cau doc
1ap, hodc la mot hé thong gém nhi€u b phan tai san riéng le lién két voi nhau dé
cung thyc hién mot hay mot s6 chuc nang nhat dinh, thoa man dong thoi ca 2 tiéu
chuan dudi day:

- C6 thot gian st dung tir 1 nam tro 1€n;

- C6 nguyén gia tir 10.000.000d (muoi triéu déng) tro 1én.

3. Ti€u chuan nhan biét tai san c6 dinh vo hinh:



Tai san cb dinh v6 hinh 13 tai san khong mang hinh thai vat chét cu thé ma
co quan don vi phai dau tu chi phi cho viéc tao 1ap nhu: Gia tri quyén str dung
dat, bang phat minh sang ché, phan mém may vi tinh, kiéu dang cong nghiép, giai
phap hiru ich, ban quyén tac gia..., thoa man ddng thoi ca 2 tiéu chuan quy dinh
tai khodn 2 di€u nay.

Piéu 6. Poi twong ghi sé ké toan TSCPH

1. ,Téli san st dung doc 1ap duoc xac dinh 1a mdt ddi tuong ghi s6 ké toan
tai san co dinh.

2. Mot hé thong goém nhleu bd phén tai san riéng I¢ lién két v6i nhau dé
cung thuc hién mot hay mot sd chtic nang nhat dinh, ma néu thiéu bat ky mot bo

phan r}ao trong do ﬂ:ll ca hé thong khqng thé hoat dong duogc thi dugc xac dinh 1a
mot doi tugng ghi s6 ké toan tai san co dinh.

3. Mot hé théng gdm c6 nhiéu bd phan tai san riéng 1¢, lién két voi nhau,
trong d6 mdi bo phéan cau thanh c6 thoi gian sir dung khic nhau va c6 chirc ning
hoat dong doc lap, dong thoi co su doi hoi phai quan ly riéng tung bo phén tai san
thi m6i bo phén tai san do dugc xac dinh 1a mot dbi twong ghi s6 ké toan tai san
cb dinh.

CHUONG II
NHUNG QUY PINH CU THE
Muc 1
QUAN LY, SUDUNG TRU SO LAM VIEC
Piéu 7. Pdi twong sir dung dién tich 1am viéc
Can b, vién chtrc, nguoi lao dong trong truong THCS Kim Son
Piéu 8: Tiéu chuin, dinh mic sir dung dién tich lam viéc
Thuyc hién theo quy dinh vé tiéu chuén, dinh mirc sir dung tru s& lam viéc.
Piéu 9: B6 tri sip xép noi lam viéc
Can clr vao tiéu chuan, dinh muc s dung try s 1am viéc va chic nang,

nhi¢m vu, s6 lwong can bo, vién chirc, ngudi lao dong ctia Truong dé b tri, sap
xép noi lam viéc phu hop.

Diéu 10: Yéu cau ve sir dung tru sé lam viéc

1. Khu vyc st dung chung bao goém: phong hoi dong, hanh lang, cau thang
bo, khu vé sinh chung, hé thong dién, thong tin lién lac, duong truyén mang. Xac
dinh day la nhitng khu vuc ma can bd, vién chirc, nguoi lao dong trong nha
truong c6 quyén binh dang trong viée sir dung va c6 nghia vu chip hanh néi quy,
quy dinh vé quan 1y va st dung tai san dung chung.

2. Khu vyce str dung riéng cua céac t6 chuyén mon, cac bd phan trong nha truong
bao gdm: Phong lam viéc, phong hoc, dén chiéu sang timg phong lam viéc, dién thoai
¢d dinh... giao cho tung to chuyén mon, bd phan truc tiép quan ly, stir dung.



- Cac phong phai dugc bd tri hop 1y, gon gang, thuan loi cho can bo, vién
chure, nguoi lao dong trong truong 1am vi¢e va dam bao cac diéu kién lam viéc.

- Can bg, vién chure, nguoi lao dong lam viéc tai cac truong co trach nhiém
thue hién déy du cac quy dinh, néi quy nha truong; thuc hién nghiém tac viéc

phan cong thuong xuyén v¢ sinh co quan. Hét gior lam viéce tat hét may moc, thiét
bi dién, dong céc cira trude khi ra vé& dé bao vé tai san nha trudng.

Diéu 11: Duy tu, sira chira thwong xuyén tru sé lam viéc

- Cac b phan, ca nhan trong co quan co6 trach nhiém thong bao kip thoi vé
tinh trang hu hong véi bd phan Ké todn — Hanh chinh dé tham muu lanh dao nha
truong c6 phuong an stra chira tai san. Khong tu y hodc goi nguoi ngoai nha truong
vao thuc hién stra chira khi chua cé y kién chi dao ctia 1anh dao nha truong,

- Khong chi dao lam sai 1éch thiét ké, hién trang trong qua trinh bao dudng,
duy tu stra chira try s& nha truong.

Muc 2
QUAN LY, SUDUNG MAY MOC, THIET BI VAN PHONG

Picu 12: Tiéu chuan, dinh mirc trang bi may méc, thiét bi vin phong

Cian cir Quyét dinh s6 50/QP-TTg ngay 31/12/2017 cua Thu tudng Chinh
phu quy dinh tiéu chun, dinh muc su dung may moc thiet bi; Quyet dinh s6
1476/Qb-UBND ngay 09/4/2019 cua UBND tinh Quang Ninh vé viéc Quy dinh
danh myc mua sam tap trung;

(;én cr vao tinhq hinh thuc té tai dgn vi, khd nang cua ngan sach nh;i
nudc cap cho don vi dé xay dung tiéu chuan, dinh mirc trang bi may moc, thiét
bi van phong.

Piéu 13: Trang bi, mua sim may méc, thiét bj vin phong

Ngudn kinh phi: Nguén kinh phi chi thuong xuyén theo dinh murc bién ché
duogc giao, ngudn ngan sach nha nude cap bo sung.

Vigc trang bi may moc, thiét bi phai phu hop v6i chire nang, nhiém vu duoc
giao, phu hop v6i tidu chuan, dinh mirc va ngudn kinh phi duge phep sir dung,
ding doéi tuong, phuc vu hi¢u qua cho cong viéc.

1. Lap ké hoach trang bi may moc, thiét bi

- Vao quy III hang nam, by phén Ke toan - Hanh chinh 1ap ké hoach mua

sam trang thiét bi, may méc cho niam tiép theo; du kién thoi gian thuc hién ké
hoach trong nam; dam bao thuc hién ding tiéu chuan, dinh muc quy dinh.

- Phét sinh trong nim: Theo nhu cdu thuc té cta cac to chuyén mén nhung
phai phu hgp v61 ngudn kinh phi dugce giao trong nam.

2. T6 chire thye hién ké hoach mua sim, trang bi may moc, thiét bi.



Thuc hién mua sam, trang bi tai san ding tiéu chuan, dinh mic, c6 trong du
toan; tuan thu phuong thure, trinh ty, thu tuc mua sam theo quy dinh; sau khi mua
sam thuc hién cong khai theo quy dinh.

Piéu 14: Tiép nhin may moc, thiét bi

1. Béi véi tai san duoc cép

Hiéu trudng ban hanh quyét dinh thanh lap t6 tiép nhan tai san. T6 tiép nhan
c6 trach nhiém kiém tra cac loai gidy to cua bén giao tai san, hién trang cua tai
san theo ding cong nang sir dung. Chi tiép nhan tai san khi c6 du gidy to, ding
chung loai, str dung tot. Lap bién ban ban giao nhan tai san. Bao cao Hi¢u trudng
v€ tai san mdi nhén, d€ xuat phuong an bo tri quan ly, str dung. Ban giao toan by
ho so cho ke todn, phdi hop voi ké toan nhap so tai sdn theo phan mém quan ly va
dan ma c4c tai san. ’

Higu truong ra quyet dinh ban giao tai san cho bd phan quan ly, s dung (co
danh myc kém theo dugc in tur phan mém quan ly tai san).

2. boi V‘(’)‘i tai san do cac t()? Chl:l’C va ca nhan tai trg, cho, tang va tai san tu
mua khong can phai thanh 1ap t6 ti€p nhén tai san. T6 van phong thyc hién cac
quy trinh ti€p nhan tai san nhu khoan 1 di€u nay.

Picu 15: Quan ly sir dung tii san cong

1. Nguyén tic quan 1y sir dung tai san cong

Tat ca cac tai san, may moc, thiét bi do phong quan 1y, st dung phai duoc
theo ddi qua s6 sach ké toan theo dung quy dinh, khong di chuyén tai san ra ngoai
co quan khi chua dugc sy cho phép cua Hi¢u trudng Nha truong; khong st dung
ta1 san cua don vi vao viéc ca nhan.

2. bang ky quyén quan 1y, sir dung tai san

. Tai san thugc d6i trong phai dang ky quyén quan 1y str dung tai san gém:

Quyén stir dung dat nha truong.

3. M s6 theo ddi tai san

- Cac bicu mau é4p dung theo Thong tw 107/2017/TT-BTC, ngay
10/ 10{2017 qcﬁa Bo Té}i chinh hué’ng dan ché do ké toan hg‘lnh chinh, su~nghiép
bao gém: So tai san c¢6 dinh theo mau S24-H; Thé tai san co dinh~theo mau S2§-
H; S6 theo do1 TSCD va gf)ng cu dung cu tai noi str dung theo n}ﬁu S26-H; Biér}
ban danh giz’i lai tai san c¢6 dinh theo mau C52-HD; Bién ban kiém lgé tai san 96
dinh theo mau C53-HD; Bién ban giao nhan tai san sau khi nang cap theo mau
C54-HD; Bang tinh hao mon tai san c6 dinh theo mau C55-HD.

- Cac mau biéu ap dung theo Thong tw 144/2017/TT-BTC, ngay
29/12/2017 cua B Tai chinh gom: Bao cao tong hop hién trang sir dung tai san
theo mau 08a-DK/TSC, mau 08b-DK/TSC.

4. Quy dinh vi¢c sir dung tai san
- Toan b tai sadn cua nha truong phai dugc st dung ding cong nang, dling
muc dich theo quyét dinh cta Hiéu truong.
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- Tai san nhu: phong hoc, phong hoi dong, thu vién, hanh lang, cau thang,
cac khu vé sinh chung, nha dé xe, sdn vuon, bdn hoa ciy canh, cac hé théng cap
dién, cip nudc, thong tin lién lac... Cac t6 chiic va c4 nhan trong trudng co quyén
binh dang trong viéc sir dung chung va c6 nghia vu chap hanh cac quy dinh sau:

+ Céc bo phan mudn str dung phong hoi dong phai dang ky véi t6 van phong
(ghi 1o thoi gian thuc hién, yéu cau vé cong tac phuc vu). C6 trach nhi€ém bao
quan tai san trong qua trinh str dung.

+ Céc bd phan mudn sir dung nha da ning phai dang ky véi bo phan thiét bi
(ghi rd thoi gian thuc hién, yéu cau vé cong tac phuc vu). Co trach nhiém bao
quan tai san trong qua trinh str dung.

+ i v6i phong hoc, phong 1am viée, phong thi nghiém, phong hoc bo mén
phai vé sinh sach s&, khéng duoc di chuyén bat ky tai san nao khi chua duoc phép
ctia to van phong hodc bd phan thiét bi. Khong duoc viét v& 1én tudng, mang cic
chat chay nd vao phong.

+ Pdi voi phong thi nghiém, phong hoc bd mon: Cac gido vién phai xay
dung ké hoach st dung tir dau nim hoc c6 xic nhin cua to truong, phéd hicu
truong phu trach. Khi c6 nhu cau sir dung phong thi nghiém, phong hoc bo mén
phai dang ky v6i bo phan thiét bi trudc 2 ngay theo mau phiéu quy dinh.

+ Ddi véi khu vé sinh chung phai giir gin sach s&, kho rao va thoang khi.
Khong dd rac sinh hoat, ba ché va cac loai rac khac vao cac chau rira, bon vé sinh.

+ Nha dé xe cua truong dugc dung dé 6 to, xe may, xe cho hoc sinh, can bg,
gido vién, nhan vién trong trudng va khach dén lién hé cong tac theo ding quy
dinh. CAm hut thudc va dé xe bi ro ri xang dau trong khu vyc nha xe.

+ Po6i véi khu vuce hanh lang, cau thang khong duoc dé cac do dung va
trang thiét bi lam viéc riéng cta cac to chirc, ca nhan.

+ San truong chi dugc sir dung dé phuc vu céac hoat dong tap thé, san choi
cho hoc sinh khong str dung vao cac muc dich khac.

+ Khu vuc bdn hoa, cay canh khong tu y tré)ng, dat chau hoa, thay doi loai
cdy, vi tri cdy canh trong truong khi chwa co sy dong ¥ cua bo phan phu trach.
Khong ngat hoa va virt rac vao cac chau cay.

+ Khong cho phép bét ctr to chtic hodc tap thé ndo ngoai truong su dung
nguén dién. Cam tu v dau ndi hé théng cép dién, cép nuoc, dién thoai, mang
internet ra ngoai khuodn vién truong cho ngudi ngoai st dung; khong dé dé dac
gdy can trd viéc van hanh, stra chira cac tu dién, hdc chira chay tai cac tﬁng va
trong phong lam viéc.

- Tai san dugc giao cho céc bd phan, ca nhan st dung

+ Cac phong lam viéc phai duge b tri hop 1y, gon gang, thuan lgi cho cac
thanh vién trong to chuc 1am viéc va dam bao cac diéu kién vé chiéu sang, diéu



tiét khong khi, duong truyén tin hiéu dién thoai, internet theo ding cac quy dinh
cua nha nudc.

+ Khong dem céc chat doc hai, chat d& gay chy nd, 6 nhiém mdi truong vao
phong lam viéc, phong hoc.

+ Phuong tién thong tin lién lac (ké ca duong truyén internet) tai truong chi
duoc sur dung vao muc dich cong vu.

+ Hét gio lam viéc phai tat cac thiét bi dién va khéa cira phong lam viéc. Khi
nghi lam viéc phai ban giao tai san cho bd phan quan 1y.

+ Hang ngay sau mdi budi hoc bao vé khoa hét cac phong hoc, cong chinh
cua truong.

5. Quyén va nghia vu cta ddi twong duoc giao quan 1y, sit dung tai san cong

5.1. Péi tuong dugc giao quan 1y, str dung tai san cong cd ciac quyén sau
day:

a) Stur dung tai san cong phuc vu hoat dong theo chirc nang, nhiém vu dugc giao.

b) Thuc hién cic bién phéap bao v¢, khai thac va sit dung hiéu qua tai san
cong dugc giao theo ché do quy dinh.

5.2. Péi tuong duoc giao quan 1y, sir dung tai san cong co cac nghia vu sau day:

a) Bao vé, s dung tai san cong diing myc dich, tiéu chuan, dinh mic, ché
d6; bao dam hiéu qua, tiét kiém.

b) Lap, quan 1y hd so tai san cong, ké toan, kiém ké, danh gié lai tai san cong
theo quy dinh ctia phap luat va phap luat vé ké toan.

c¢) Bao céo va cong khai tai sdn cong theo quy dinh cua phép luat.

d) Thuc hién nghia vu tai chinh trong st dung tai san cong theo quy dinh cta
phap luat.

d) Giao lai tai san khi c6 quyét dinh thu hdi cta co quan, ngudi c¢6 tham
quyén.

¢) Chiu su thanh tra, kiém tra, giam sat cia co quan nha nudc co tham quyén;
giam sat cua cong dong, cong chirc, vién chirc va Ban Thanh tra nhan dan trong
quan 1y, st dung tai sdn cong thudc pham vi quan 1y theo quy dinh ctia phap luat.

6. Nhiém vu cta ddi twong duoc giao quan 1y tai san cong

6.1. Hi€u trudng, Pho hi¢u trudng duge giao phu trach

Tb chirc thuc hién quan ly, st dung tai san cong dé thuc hién chuc nang,
nhiém vu dugc Nha nudc giao. Ban hanh quyét dinh ban giao tai sdn cho cac bo
phan quan 1y truc tiép.

T chirc kiém tra viée quan ly, str dung tai san ctia cac b phan 1 lan/hoc ky.
Thuong xuyén giam sat vi¢c quan 1y, str dung tai san cua cac bo phan, td chirc, ca
nhan trong truong. Xay dung ké hoach béo tri, bao dudng.

Xt 1y theo tham quyén hodt trinh co quan c6 tham quyén xu 1y cac hanh vi
vi pham phép luat vé quan 1y, st dung tai san cong.
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6.2. K¢ toan
Lap hd so lién quan dén viéc hinh thanh, bién dong tai san trén phan mém
quan 1y tai san. Luu trit ho so tai san cia trudng;
Phéi hop véi cac dong chi trong to van phong, thiét bi thuc hién mot sb
cong vi¢e sau:

- Vo sb tai san khi c6 tai san m&i nhan vé.

- Kiém ké tai san vao cudi ky ké toan niam, kiém ké theo quyét dinh kiém ké
clia cac cap co tham quyén.

- Panh gi4 lai tai san; X4c dinh tai san thira, thiéu va nguyén nhan dé xu ly
theo quy dinh cua phap luat; Tinh hao mon cua tai san theo quy dinh cta phép luat.

- Thuc hién bao cdo tinh hinh quan ly tai san theo van ban hién hanh; Lap
hd so thanh 1y tai san kip thoi theo Quy ché nay. Thyc hi€n cac nhi€ém vu khac do
Hi¢u trudng phan cong.

6.3. Nhan vién thiét bi (theo Théng tw 08/2019/TT — BGDPT ngay 02/5/2019
cua B¢ truong bo Gido duc va Pao tao)

T6 chitc quan 1y cac trang thiét bi clia cac phong thyc hanh Vat ly, Hoa
hoc, Sinh hoc, Tin hoc, ngoai ngir, dung cu thé duc thé thao, dung cu hoc mon
giao duc qudc phong, ting am loa dai, may chiéu, may tinh, nha da ning,
kho...Bao quan, str dung thiét bi; luu gift, sir dung ho so thiét bi; stra chita nhirng
thiét bi don gian;

Lap ké hoach st dung, mua sam, stra chita thiét bi ctia nha truong; 1ap ho
so thanh 1y céc tai san dugc giao quan 1y; tiéu hay thiét bi, hoa chat hong, hét han
st dung.

Chuan bi cac thiét bi, hoa chat va vat liéu can thiét theo yéu cau cia timg
mon hoc, bai hoc ¢6 st dung thiét bi; huéng din st dung thiét bi cho gido vién va
hoc sinh trong cac bai thuc hanh, thi nghiém; phdi hop véi gido vién huéng dan
hoc sinh thuc hanh, thi nghiém; thuc hién cong tdc dadm bao an toan, phong chéng
chay nd trong qua trinh thyc hanh, thi nghiém.

Khai thac phan mém tng dung quan Iy thiét bi.

Lap béo cao dinh ky, thuong xuyén vé cong tac thiét bi, thi nghiém.

Phoi hop vé6i ké toan nhap thiét bi méi nhan vé vao so tai san.

Dén ma cdac tai san dugc quan 1y theo quy dinh cua phap luat.
Thuc hién cac nhi¢m vu khac do hi€u trudng (pho hi¢u trudng phu trach)
phan cong.
6.4. T6 Van phong

T6 chirc quan 1y cac tai san thudc khu vuc hai diy nha 2 ting, nha xe, tuong

rao, cc phan mém quan Iy...
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Str dung hiéu qua tai san dugc giao. Pinh ky to chirc kiém tra (1 1an/nam),
kiém ké (1 lan/hoc ky) tinh hinh sir dung cua cic bd phéan, phong ban, 16p hoc
dugc giao quan 1y;

Lap ké hoach st dung, mua sdm, stra chita, danh muc cac tai san thanh ly
trinh Pho hi¢u truong phu trach phé duyét.

Phdi hop véi ké toan nhap tai san mdi nhan vé vao so tai san.

Dén ma céc tai san dugc quan 1y theo quy dinh cua phap luat.

Luu trit ho so tai san dugc phan cong phuy trach. Tap hop toan bd ho so tai
san theo nim dong quyén luu vin thu.

Thuc hién cac nhiém vu khac do hiéu truéng (pho hi€u trudng phu trach)
phan cong.

6.5. Nhan vién bao vé

Tuan tra bao quat toan bo khu vuc trong pham vi quan 1y cta truong, kiém
tra nguo1 mang tai san cua truong ra khoi co quan (khi c6 nghi ngo).

Kiém tra cac phong hoc, nha lam viéc, phong chirc ning ngoai gio hanh
chinh, dé tranh ton that tai san cta nha truong.

Thuc hién cac nhiém vu khac do hi€u truéng phan cong.

6.6. Cac to chirc, cac doan thé, hoc sinh trong trudng

Str dung céc tai san theo dung cong nang, ding muc dich, tiét kiém, hiéu
qua. Bao quan, gitr gin cac tai san.

Pinh ky phbi hop voi to vin phong ban giao, kiém ké tai san. Khi tai san bi
hong phai bao cio kip thoi dé khac phuc.

Pi¢u 16. Hach toan tai san cong

Tai san cong phai dugc bd phan ké toan hach toan kip thoi, day du ca veé
hién vat va gia tri theo quy dinh cua phap luat vé ké toan, tai san cong va phai
tinh hao mon, trich khau hao tai san ¢6 dinh hang nim theo quy dinh tai Thong tu
s6 23/2023/TT-BTC ngay 25/4/2023 cua B Tai chinh hudng dan ché d6 quan ly,
tinh hao mon, khau hao tai san c6 dinh tai co quan, to chirc, don vi va tai san €O
dinh do nha nuéc giao cho doanh nghiép quan 1y khong tinh thanh phan vén nha
nudc tai doanh nghiép.

Piéu 17. Kiém ké, bao cdo tai sin cong
1. Kiém ké: Viéc klem ké tai san cong phai dugc thyc hién theo dung quy
dinh hoic kiém ké dot xuét theo yéu cau cta 1anh dao, co quan c6 tham quyén.

- Thanh phan kiém ké bao gom: BGH nha truong, ké toan, dai dién cac bd
phan sir dung truc ti€p tai san, thi€t bi, cong cu dung cu.

- B(f) phap Ké toan - Hanh qhinh tham muu th()ng bao ké l}oach kiém ké
trang thiét bi dén cac bd phan it nhat 10 ngay trude khi tién hanh kiém keé.

- Cac T6 chuyén mon, cac b phan cé trach nhiém tao diéu kién cho viéc
kiém ké duoc thuc hién theo dung ké hoach.
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2. Bao cdo tai san cong

Pon vi thuc hién bao céq d(f)i VOl tai gém cong dugc giao quan 1}'7, st dung
theo quy dinh cta phap lut vé k& toan, thong ké va quy dinh tai Diéu 25 Nghi
dinh s6 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu.

3. Béo cdo tinh hinh quan 1y, sir dung tai san cong

- Hang nam, don vi thyc hién bao cdo tinh hinh quan ly, st dung tai san
cong clia nam trudc ddi véi cac tai san quy dinh tai Nghi dinh 50 151/2017/ND-
CP ngay 26/12/2017 cua Chinh phu va bao cao dot xuat theo yéu cdu cta co quan
nha nudc c6 thim quyén.

- Thoi han bao céo tinh hinh quan ly, st dung tai san cong hang nam: Pon
vi 1ap bao céo trude ngay 30/01 hang nam. Thyc hién viéc nop bdo cao theo dung
quy dinh.

Piéu 18: Bao dudng, duy tu sira chira tai sin cong

Pho Hi¢u trudng phu trach co sé vat chit ¢6 trach nhiém xay dung ké hoach
bao dudng, duy tu tai san thudng xuyén, dinh ky theo dung ché d9, tiéu chuan k¥
thuat do co quan Nha nudc c6 tham quyén ban hanh.

Khi ¢6 nhu cau sira chita, tu sira nha, cong trinh xay dung khéac, phuong tién
d6 dung trang thiét bi ctia nha trudng dugc giao quan 1y, sir dung tai san can phai
1ap du toan va ban bac thong nhat trong Ban giam hiéu.

Viéc stra chita chi duoc tién hanh sau khi c¢6 ¥ kién phé duyét cua Hiéu
truong.

Khi di dugc cap kinh phi stra chita tai san, can phai str dung kinh phi theo
dung muc dich va c6 hiéu qué; phai thuc hién quyét toan sd kinh phi duoc cap va
bao cao két qua stra chita tai san vé Phong Tai chinh khi két thiic nam ngan sach.

Sau khi stra chira xong, thuc hién ban giao tai san cho bd phan quan ly va st
dung c6 bién ban kem theo.

* Truong hop sau ddy nha truong khéng stra chita, cac bo phén tryc tiép sir
dung phai tu stra chita. Sau khi nha truong thanh 14p ban kiém tra tai san x4c nhan:

- C6 y 1am hong tai san hodc khong c6 ¥ thire gitt gin, bao vé tai san;

- C6 y 1am mat tai san;

- Sir dung tai san khong ding noi quy dinh (ty ¥ di chuyén tai san khi chua
dugc phép cua nha trudong);

Piéu 19: Thu hoi tai sin cong trong don vi

- Céc truong hop thu hdi tai san cong: Str dung khong dung muc dich,
khong dung ddi twong; Nghi huu, chuyén don vi cong tac.

- Trinh ty, tht tuc va tham quyén thu hdi tai san cong duoc quy dinh tai Diéu
17, Piéu 18 Nghi dinh s6 151/2017/NB-CP ngay 26/12/2017 ctia Chinh phu.
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Céc bg phan, ca nhan truc tiép quan ly, st dung tai san bi thu hoi phai thuc
hién chuyén giao day du tai san theo dung quyét dinh thu hoéi, thuc hién ghi giam
tai san va gia tri tai san theo quy dinh hién hanh cia Nha nudc. Pon vi ti€p nhén tai
san thu hoi phai thyuc hién dang ky tai san theo ding quy dinh cia Quy ché nay.

Piéu 20. Piéu chuyén tai san cong

1. Cac trudng hop diéu chuyén tai san cong

- Tur noi thira sang noi thi‘é'u theo tiéu chuan, dinh mic str dung tai san cong
do co quan, ngudi ¢6 tham quyén quy dinh.

- Viéc diéu chuyén tai san s& mang lai hiéu qua st dung cao hon.

- Khi khong c6 nhu cau st dung

- Tai san dugc co quan giao cho tung bd phan truc tiép quan ly, str dung.
Khi diéu chuyén gitra cac bd phan phai dugc su dong v cuia BGH nha trudng.

2. Trir}h tu, tha tuc va tham quyén diéu chuyén duogc quy dinh tai Piéu 21
Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu.

’ 3.’Th§m quyén quyét dinh diéu chuyén tai san quy dinh tai Diéu 28 Nghi
quyet s6 62/2021/NQ-HDND ngay 09 thang 12 nam 2021 cua Hoi dong nhén dan
tinh v€ vi¢c phan cap c6 tham quyén quyét dinh quan 1y, st dung tai san cong
thudc pham vi quan 1y ctia tinh Quang Ninh.

Pi¢u 21. Thanh Iy tai san cong

1. Tai san cong dugc thanh 1y trong cac truong hop:

- Tai san hét han st dung va khong con st dung dugc.

- Tai san chua hét han st dung nhung bi hu hong ma khong thé stra chira
hoac stra chira khong con hi¢u qua.

- Tru s& lam viéc hodc tai san khac gan lién v6i dat phai pha do theo quyét
dinh cta nha trudng nha nudce cd thim quyén.

2. Trinh tu, thu tuc thanh 1y thuc hién theo quy dinh tai Diéu 29 Nghi dinh
s6 151/2017/NB-CP ngay 26/12/2017 ctia Chinh phu.

Hb so dé nghi xin thanh 1y tai san bao gom:

- Bién ban théng nhét, xac dinh tai san dé nghi thanh 1y ctia don vi hoac cua
nguoi tryc tiép quan 1y, sir dung tai san;

- Bang tong hop danh muc tai san dé nghi thanh 1y;

- Bién ban danh gié lai tai san can thanh 1y ctia don vi truc tiép quan 1y, sir
dung tai san hodc bién ban tham dinh chat lugng tai san cua cac co quan chuc
nang ddi vai tai san 1a tru s& lam viée.

- Thong bao cong khai tai san thanh ly.
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Tham quyén quyét dinh thanh 1y céc tai san nha trudng khi bi hu hong hoic
hét thoi gian st dung, khong co sir dung duge quy dinh tai Diéu 10 Nghi quyét sd
62/2021/NQ-HDND ngay 09 thang 12 nim 2021 ctua Hoi dong nhan dan tinh vé
viéc phan cap c6 thim quyén quyét dinh quan 1y, st dung tai san cong thudc
pham vi quan ly cta tinh Quang Ninh.

Sau khi c¢6 chu truong thanh 1y tai san, nha truong thanh 1ap Hoi dong
thanh 1y, thanh phan Hoi dong theo quy dinh tai Piéu 18 ciua Thong tu
144/2017/TT-BTC ngay 29/12/2017 cua B Tai chinh.

Diéu 22. Ban tai sin cong tai don vi

1. Tai san cong duoc ban trong cac trudong hop sau day:

- Tai san cong bi thu hoi duge xir 1y theo hinh thirc ban.

- Khi khéng c6 nhu cau sir dung hoic giam nhu cau sir dung do thay d6i vé
t6 chuc, thay doi vé chire ning, nhiém vu va nguyén nhan ma phai thu hoi hoic
diéu chuyén.

- Thyc hién sap xép lai viéc quan 1y, sir dung tai san cong.

- Tai san cong dugc thanh 1y theo hinh thirc ban dau gia.

2. Trinh tu, thu tuc ban tai san cong: Thuc hién theo Diéu 23 cua Nghi dinh
s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phi.

Khi c6 Quyét dinh thanh 1y tai san cia truong, Hiéu truong don vi tryc tiép
quan ly, str dung tai san do co trach nhiém:

+ Thanh 1ap Hoi dong thanh 1y tai san nha nuéc do Hiéu trudng truc tiép
quan 1y, st dung tai san 1am Chu tich Hoi dong cung véi cac thanh vién 1a dai
dién b phan ké toan, tai vu cua don vi, dai dién bd phan truc tiép quan ly tai san
thanh 1y, dai dién cong doan don vi, can bd co hiéu biét vé dic diém, tinh nang k¥
thuat cua tai san thanh 1y.

+ T6 chirc viéc ban thanh 1y tai san hodc tiéu huy tai san, ghi giam tai san va
gid tri tai san theo quy dinh hién hanh.

+ Khi ban tai san thanh 1y phai lap va cip hoa don ban tai san thanh 1y theo
mau hién hanh.

Tham quyén quyét dinh ban tai san: Pidu 9 Nghi quyét s6 62/2021/NQ-
HDND ngay 09 thang 12 ndm 2021 ctia Hoi dong nhan dan tinh vé viéc phan céap
c6 tham quyén quyét dinh quan 1y, st dung tai san cong thudc pham vi quan 1y
cta tinh Quang NinhS6 tién thu dugc tir viéc thu hoi, diéu chuyén, thanh 1y tai
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san (néu c6) phai ndp toan bd vao Ngan sach ctia Nha trudng, sau khi di trir cac
khoan chi phi c6 lién quan dén viéc thu hdi, diéu chuyén, thanh 1y tai san:

Trong trudng hgp mudn sir dung tién thanh 1y tai san vao viéc bo sung mua
sam b sung tai san hodc trang thiét bi méi thi phai c6 bién ban thdng nhét trong
hoi dong thanh 1y tai san

Piéu 23: Ké khai, cong khai viéc quan 1y, sir dung tai san cong

1. Tai san ké khai, cong khai quan 1y, st dung gém: Tru so lam viéc, tai san
gan lién véi dat, tai san c6 dinh khéc.

2. Truong THCS Kim Son dugce giao quan 1y s dung tai san cong thuc hién
cong khai viéc mua sam, quan ly, st dung tai san thong qua cac hinh thuc sau:
Cong khai trong cac cudc hop nha truong hoac cong khai bang van ban tai try s¢
nha truong.

Muc 3
QUAN LY, SU DUNG TAI SAN KHAC
Picu 24. Quan Iy va sir dung cac tai sin lam viéc

1. Cac bd phan va c4 nhan st dung tai san phai chiu trach nhiém theo doi
quan ly, st dung tai san cong ctia by phan minh.

2. Can bg, cong chirc, nguoi lao dong dugc giao quan ly, sir dung cac tai
san lam viéc ¢6 trach nhi€ém bao quan, gilt gin dam bdo st dung tai san lau bén,
tiét ki€m, c¢6 hiéu qua va dang muc dich.

Piéu 25. Quan ly va sir dung thiét bi cong nghé théng tin, phin mém
quan ly trong linh vuc tai chinh

1. Can b, céng chirc, ngudi lao ddngco quan khai thac dudng truyén mang
dung quy dinh, dam bao viéc sir dung trao ddi thong tin thun tién, nhanh chong.
Khéng dugc st dung mdy vi tinh két ndi mang dé danh may, in, sao luu van ban
thudoc tai ligu mat dugc quy dinh tai Nghi dinh s6 26/2020/ND-CP ngay
28/02/2020 cta Chinh phu quy dinh chi tiét mot s6 diéu ctia Ludt Bao vé bi mat
nha nudc. Nghiém cam st dung thiét bi tin hoc vao viéc riéng.

2. Quan 1y va sira chita cac thiét bi tin hoc bi hu hong; nang cip, bao tri cac
phan mém hd trg quan 1y cong tac Tai chinh, tai san nhu sau: Cac bo phan thong
bdo cho bd phan K& toan - Hanh chinh, sau d6 dé xuat, tham muu Lanh dao
phong quyét dinh sira chira.

Pi¢u 26. Quan Iy va sir dung dién thoai

Cac bd phan dugc trang bi 01 may dién thoai ¢ dinh dé tién trong qua trinh
trao doi, giao dich, lién h¢ cong viéc. Tuy theo nhu cAu va tinh chat cong viéc ma
can bd, cong chirc, ngudi lao dong nang cao trach nhiém, y thic tiét kiém trong
hoat dong thuc hién nhiém vu dugc giao. Chi sir dung dién thoai giao dich viéc co
quan, cd nhan phu trach di¢n thoai khong sir dung dién thoai ctia co quan vao viéc
ca nhan.
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Piéu 27. Quan Iy va sir dung dién

1. Can bg, vién chuc, nguoi lao dong nghi€ém tic thuc hién cac quy dinh vé
quan 1y va str dung dién.

- Khong ty y ddu ndi 1am thay doi thiét ké ciia hé thong dién co quan, khong
tu v sua chira, kip thoi bdo cao BGH nha truong c6 phuong an stra chira khi bi
hong hoc.

- Tat cac thiét bi dién khi khong c6 nhu cau str dung. Nguoi cudi cung ra
khoi phong 1am viéc phai tit dén chiéu sang va cac thiét bi dién trong phong.

2. Céac bo phan, ca nhan dugc giao quan 1y tai san thuong xuyén kiém tra
cac thiét bj dién nhim han ché cac truong hop chay chap, nd céc thiét bi anh
huong dén hé thong dién co quan.

3. Nghiém cAm st dung cac thiét bi dién vao viéc riéng.

Muc 4
QUY PINH VE TiINH HAO MON, KHAU HAO TAI SAN CO PINH

Piéu 28. Nguyén tic, thoi gian sir dung va ty 1¢ hao mon tai san c¢6 dinh

- Nguyén tic tinh hao mon tai san ¢b dinh: Viéc tinh hao mon tai san cb
dinh thuc hién mdi nim 01 1an vao thang 12, trude khi khoa s ké toan. Pham vi
tai san c6 dinh phai tinh hao mon 13 tat ca tai san c¢6 dinh hién c6 quy dinh tai
khoan 1 Piéu 12 Thong tu sé 45/2018/TT-BTC ciia Bo Tai chinh tinh dén ngay
31 thang 12 ctia nam tinh hao mon.

- Thoi gian sir dung va ty 1& hao mon tai san ¢b dinh hitu hinh thuc hién
theo quy dinh tai Phy luc s6 01 ban hanh kém theo Thong tu s6 45/2018/TT-BTC
cua Bo Tai chinh.

Piéu 29. Phwong phap tinh hao mon tai san c6 dinh

1. Mirc hao mon hang ndm cua tung tai san cd dinh dugc xac dinh theo
cong thirc sau:

Muc hao mon hang ndam _  Nguyén gia cua tai Ty 1¢ hao mon
clia ting tai san c6 dinh ~  sancb dinh (% nam)

Trong do, ty 1€ hao mon dugc xac dinh theo quy dinh tai Phu luc s6 01 ban
hanh kem theo Thong tu 23/2023/TT BTC.

2. Pbi véi tai san cb dinh duoc giao, nhan diéu chuyén quy dinh tai khoan
3 Piéu 6, khoan 3 Diéu 7 Thong tu nay thi hao mon cua tai san ¢b dinh dugc xac
dinh nhu sau:

3. DBdi véi tai san cb dinh co thay d6i nguyén gia thudc trudng hop thuc
hién nang cép, mo rong tai san ¢ dinh theo du 4n duoc co quan, nguoi co tham
quyén phé duyét thi mc hao mon hang nim cua tai san tir nim thay doi nguyén
gia dugc xac dinh theo cong thure sau:

Mtrc hao mon hang Nguyén gia cua tai - o xs
9 . ns . 2 N : Ty 1€ hao mon cua tai san
nam cua tai san ¢d0 =  san ¢O dinh sau khi X ciing loai (% nim)
. R 0
dinh thay doi & 10¢

4. Poi véi tai san c6 dinh co6 di€u chinh, thay doi nguyén gia:
a) Mtrc hao mon hang ndm cua tai san co6 dinh tir ndm diéu chinh, thay doi
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nguyén gid dugc xac dinh theo cong thirc sau:

Muc hao mon Nguyén gia cua tai ) 1 T
. - s e NS . Ty 1€ hao mon cua tai san
hang nam cua tai = san c6 dinh sau khi X ciing loai (% nim)
5 A 3 © A > R (o
san cO dinh di€u chinh, thay d6i g 10¢

Riéng nam cudi ciing cua thoi gian tinh hao mon tai san cé dinh theo quy
dinh thi mtrc hao mon cua tai san bang gia tri con lai cua tai san c¢b dinh tinh dén
ngay 31 thang 12 ctia nam lién trudc nim cudi clng cua thoi gian tinh hao mon.

b) Truong hop tai thoi diém diéu chinh, thay doi nguyén gia da hét thoi
gian tinh hao mon cua tai san theo quy dinh thi mirc hao mon ctia nim diéu chinh,
thay d6i nguyén gia duoc xac dinh theo cong thirc sau:

Mtc hao mon hang Nguyén gia S6 hao mon liiy ké, khau hao da
ndm cta nam diéu _  sau khi diéu trich tinh dén nam lién trudc
chinh, thay d6i nguyén ~  chinh, thay =~ nim diéu chinh, thay dbi
gia do6i nguyén gia

Céc nam tiép theo khong phai tinh hao mon, khau hao tai san c6 dinh.
5. S6 hao mon Ity ké, khau hao da trich cua ting tai san ¢ dinh duoc xéac
dinh theo cong thirc sau:

S6 hao mon Ity ké, S6 hao mon Ity ké, Mtc hao mon, khau hao
khdu hao di trich _  khau hao da trich tinh , taisan cb dinh cta nim
tinh dén ngady 31  dén ngay 31 thang 12 (n) xac dinh theo quy
thang 12 nam (n) nam (n-1) dinh tai Thong tu nay

6. SO hao mon tai san c6 dinh cho ndm cudi cung thude thoi gian dé tinh
hao mon cua tai sdn ¢6 dinh dugc xac dinh 1a hi¢u s6 gitra nguyén gia va s6 hao
mon luy k&, khau hao da trich cta tai san ¢6 dinh do.

Chuong 111
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
VA XU LY TRACH NHIEM

Picu 30. Xir 1y vi pham vé quan 1y, sir dung tai san cong

Can bo, vién chirc, ngudi lao dong vi pham quy ché nay, tiy thudc vao mic
d6 cu thé sé& bi xir Iy theo quy dinh tai Ludt Lao dong va Luat can bd cong chirc
va cac quy dinh vé quan 1y va str dung tai san cong.

Piéu 31. Xir Iy trach nhiém vat chat

1. Hinh thuc xir 1y trach nhiém vat chat: Boi thuong va dén bu chi phi khac
phuc hau qué do hanh vi gay ra.

2. Can b, cong chirc, nguoi lao dong gay thiét hai vé tai san cong, cd ¥ hay
khong b v, déu c6 trach nhiém boi thuong thiét hai theo chi dao ctia BGH nha truong.
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Piéu 32. Thim quyén quyét dinh xi Iy vi pham vé quan 1y, sir dung tai
san cong va xir Iy trach nhiém vé vat chat

Hiéu truong Trudng THCS Kim Son Quyét dinh hinh thirc xtr Iy vi pham vé
quan 1y va st dung tai san cong va hinh thirc xir Iy trach nhiém vat chat ddi voi
d6i tuong bi xtr Iy 1a bo phan hodc ca nhan thudc thim quyén quan 1y.

Piéu 33. Hoi dong xir Iy trach nhiém vat chat

1. Hoi dong xir 1y trach nhiém vat chat vi pham vi quan 1y, st dung tai san
cong, bao gom: Hiéu trudong nha truong; Pai dién ban Thanh tra nhan dan; Dai
dién cac bo phan lién quan; Céc ca nhan khac (néu co).

2. Trach nhiém cua Hoi dong: Xem xét, danh gia tinh chét, hanh vi gy thiét hai;
xac dinh trach nhiém cua nguoi gay thiét hai va tap thé, c4 nhan c6 lién quan; kién
nghi véi ngudi c6 thAm quyén vé mirc d6 va phuong thirc boi thudng thiét hai.

Picu 34. Trinh tw, thi tuc xir Iy vi pham quy dinh vé quan 1y, sir dung
tai san cong

Thong bao vi pham; Lap bién ban vi pham; Yéu cau cac bod phan, c4 nhan
gay thiét ha5

Trinh tw, thi tuc xir Iy trach nhiém vét chat doi véi cac can b cong
chirc, nguoi lao dong trong co quan vi pham

1. Trinh ty: Chu tich Hoi dong yéu cau ngudi bi pham 1am ban tudng trinh
Lap bién ban vi pham; Xac dinh gia tri tai san bi thiét hai.

2. Tha tuc; Hiéu truong nha truong thanh 1ap Hoi dong xir 1y trach nhiém
vat chat; Hoi ddng xem xét, co van ban kién nghi murc bdi thuong va phuong thirc
bdi thudng giri Hiéu trudng; Quyét dinh boi thudng thiét hai; Thuc thi quyét dinh
bdi thudng thiét hai.

Chuong IV
TO CHUC THUC HIEN VA PIEU KHOAN THI HANH

Piéu 36. T6 chitc thue hién:

- Hiéu truéng nha trudng c6 trach nhiém phd bién va trién khai t6 chiic thuc
hién t6i toan thé can bg, cong chirc, ngudi lao dong trong co quan ndi dung Quy ché.

- Bo phan K& toan - Hanh chinh cd trach nhiém t6 chtc thuc hién, tham
muu kiém tra dinh ky hang nam, kiém tra dot xuat viéc thuc hién Quy ché nay.
Tong hop tinh hinh, két qua thuc hién Quy ché bao cédo Hiéu truong nha truong;
bao cdo tinh hinh quan 1y, st dung tai san cong thudc pham vi quan 1y cua cac bo
phan co quan.
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Diéu 37. Diéu khoan thi hanh

Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky

Nhitng ndi dung khac vé& quan 1y va sir dung tai san Nha nudc khong néu tai
quy dinh nay dugc thuc hién theo cac quy dinh hién hanh cua nha nudec.

Trong qua trinh thyc hién c6 khé khin, vuéng mic, cac To chuyén mon
phan anh vé bd phan K¢é toan - Hanh chinh cta Trudng dé tham muu BGH nha
truong xem xét, giai quyét, sira d6i bo sung cho phu hop.

Quy ché nay c6 hiéu luc ké tir ngay ky.
HIEU TRUONG

L& Thi Thiay Liéu
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