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Két qua thue hién nhiém vu thang 7 nim 2017
1- Hoan thanh cong tac t6 chirc cho can bd gido vién nghi hé 2017 an toan ding ché do.
2- Truc lanh dao truong va bao vé CSVC truong hoc dam bao an toan
3- Tham gia quan ly hoc sinh trong thoi gian hoc sinh sinh hoat h¢ tai khu dén cu
4- Ban giao mit bang thi cong bé boi theo chuong trinh “ Bé boi cho em”
5- Tham gia tap huan chuyén méntheo lich ciia S& GD, Phong GD&DT
6- Hoan thanh cong tac tuyén sinh 16p 6 nim hoc 2017-2018
7- Hoan thanh cong tac ban giao cong tac ké toan
B- K¢ hoach cong tac thang 8 nim 2017

Nhiém vu trong tam:

1. Hop toan thé can bd gido vién, nhan Yién d4u nam hoc trién }(hai ké hoach, chuong trinh cong tac th;’mg 8/2017

. Phoi hop UBND Phuong Kim Son t6 chirc khanh thanh , ti€p nhan va dua vao khai thac str dung bé boi.
. Cho hoc sinh dang ky va to chirc 16p hoc boi cho tré em thudc dia ban phudng Kim son
. Bién ché sép xép 16p hoc, phan cong GVCN va £140 vién bd mon cho nam hoc moi 2017-2018.

. Trién khai ké hoach tu boi dudng va tham gia boi dudng chuyén mon nghiép vu he 2017
. Hoan thanh cong viéc tu stra co s¢ vat chat truong hoc va chuan bi diéu kién cho khai giang naim hoc méi 2017-
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. Don nhan hgc sinh vé tuu truong chuén bi cho nim hoc méi 2017-2018
. Thu’g hién ké hoach day-hoc nam hoc 2017-2018
9. Chuan bi khai giang nam hoc méi 2017-2018
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Ké hoach cu thé

10. Trién khai, t6 churc thuc hién cac van ban chi dao diu nam hoc mgi 2017-2018

SO NOI DUNG HOAT PONG TO CHUC THU'C HIEN THOI CHIPAO | LUCLUQNG
T GIAN THAM GIA
|. | Cong tac phat trién gido duc
Tap trung hoc sinh toan trudng. | + Tap trung hoc sinh t6 chiic lao dong 10/8 HT GVCN-HS
1 dau ndm hoc, thong bao thdi gian hoc
va cong tac chuan bi sanh, vo, dd dung
hoc tap, tai liéu hoc tap, bién ché 16p
hoc, lao dong vé sinh trudng 16p dau
nam hoc
Bién ché, ban giao 16p hoc + Can ctr ké hoc PGD&&DPT duyét cho | 12/8 HT PHT-GVCN-
2 nam hoc 2017-2018: Khoi 6: 2 16p; khoi HS
7: 2 16p; Khoi 8: 2 16p; khoi 9: 2 16p;
Ra soat va thong bao hoc sinh | + GVCS can ctr danh sach hoc sinh dugc | 16/8 HT GVCN
3 chua ra 16p sau nghi he ban giao dé ra soat hoc sinh néu thiéu
phai huy dong hoc sinh dén truong,
khong dé hoc sinh bo hoc sau nghi hé.
4 Cong tac to chire 16p hoc + Bﬁuq can sy 16p phan chia t6, nhom hoc | 14/8 GVCN HS
sinh, 6n dinh quén so.
1. | Hoat dong day va hoc
AL 2o, .2 Kiém tra sach, vé, do6 dung hoc tap ca Hoc sinh
g | Ondinh to chue lop hoe, kiem | s, ohep thoi khoa biéu, hoc tip noi | 14/8 GVCN

tra do dung hoc tap

quy , quy , tac irng xu cua hoc sinh

Hoat dong ngoai gio 1én 16p




+ To chirc lao dong vé sinh
truong 16p dau nam hoc

+ V¢ sinh khuén vién truong, 16p hoc,
sap x&p ban ghé trén 16p hoc

1 11/8- 13/8 | PHT GVCN-HS
o + Tim hiéu truyén thong nha truong,
+ Sinh hoat tap thé dau ndm hoc | hoat dong giao luu, lam quen ban be
2| 2017-2018 trong 16p va trromg hoc, sinh, tim hisu | /0208 | PHT GVEN-HS
phap luat.
3 + T6 chire day va hoc +Thuc hién ké hoach tuanl va tuan 2 15/8-27/3 | BGH GV-HS
IV | Cdng tac chuyén mén
+ Hop gi4o vién nhan vién toan | + T6 chirc hoi nghi trién khai KH thang | 8/8 HT GV-NV
truong Phéan cong can bd gido | 8/2017 va cong bd quyét dinh phan cong,
1 vién va trién khai ké hoach GVCN I6p, phén cong chuyén mén,
thang 8/2017 thong baoquyet dinh b6 nhiém cac to
truong, to phé chuyén mon, ndi dung
cong vi¢c thang 8/2017
+ Thong bao ké hoach t6 chitc | + BGH phan cong t6 nhom theo mon 1/8 PHT GV bo mon
3 gi4o vién tham gia tap huan hoc, GV chu dong tham gia dy tip huan
chuyén mén he 2017 theo lich cua PGD&DT
+ T chuc trién khai cdng tac | + Thuc hién theo cong van hudng dan 11/8 PHT GV bo mon
chuyén mon dau nam hoc, quy | ciia sd GD&DT, cia PGD&DT
4 | dinh vé hd so niam hoc 2017-
2018, quy dinh né 16i lam viéc
nam hoc mai
V | Cong tac tai chinh, CSVC




+ Kiém tra va bd xung CSVC + Ra soat bo sung, sira chita ban ghé 16p
diéu kién cho day hoc hoc, hé théng dién, CSVC thiét bi day
1 hoc, cap phat vin phong pham ddu naim | 5/8 HT TTVan phong
hoc
+ Chuan bj diéu kién cho khai | + T6 VP xdy dung ké hoach, du tru kinh
3 giang nam hoc méi va don nhan | phi, mua saim CSVC cac diéu kién thiét 30/8 HT Té Van phong
bang chuin qudc gia yéu phuc vu khai giang va don bang
cong nhan chuan qudc gia
VI | Céng tac khéac
+ Dy tong két nam hoc do HT,CTCD, va
phong PGD&DT t6 chiic. + Thong béo va bd tri cong tac dé dai cac thanh
L biéu cta truong vé du ding dbi tuong Theo lich || phan theo
cua PGD thong bao cua
PGD
+ Trién khai ké hoach dau nim hoc va Ban Dai
9 + Hop Ban thuong truc cha me lgé hoach hpp toan thé qha me hoc sinh 03/9 HT-TBD | diénCMHS-
hoc sinh dau ndm hoc lan thtr nhat, cong tac to6 chure khai giang DCMHS | BGH-GVCN
va ké hoach nim hoc méi. 16p
Noi nhin: HIEU TRUONG
-Ph(‘)ng GD&BT(b/ C); Ngui ky: Trung hoc co s
-BGH, TCM, TVP (t/h); ‘ Kmen
L VP, O s
Pang Thi Thao
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